To Whom It May Concern:
Dear Sir/Madam,

Speechcraft Workshop by Radin Mas Toastmasters Club

I am pleased to inform you that the Radin Mas Toastmasters Club is organizing a Speechcraft Workshop on giving presentations. The objective of this workshop is to equip the participants with basic but essential presentation skills.

I believe in your course of business, you and your employees will need to give presentations to potential customers and to the co-workers. Studies had shown communications skill in the number 1 “Must have” skill in the business world. A simple presentation can determine the success or failure of a business deal. Attending a Speechcraft Workshop will equip you and your employees the advantage to make the difference.
The workshop will not only cover the theory behind giving presentation, there will be practical session. You, as a participant, are expected to give presentations. After each presentation, there will be feedback by experienced public speakers on how to improve on your next presentations.
Taking part in the Speechcraft Workshop is a small investment but with high returns. You gain not only presentation skill, but also gain confidence in other aspects of communications, including written and impromptu speeches, body languages and listening skills. You benefit higher productivity through effective communications with your co-workers, associates and customers. You also benefit improved family life through more interesting and productive conversation with your family.
Do sign up for the Speechcraft Workshop now. Please find the enclosed flyer, info-sheet and registration form for details on signing up for the workshop which make you to be a successful, confident communicator.
Regards

Vico Lew 

Club President 2004-2005
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