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Timer

What you have to do :

1. Arrive at the club at least half an hour before the meeting begins ;

2. The following items are required :

a. Stop watch ;

b. Timing device ;

c. Colour cards ;

d. Bell ;

e. Record sheet ;

f. Program sheet.

3. Confirm time required for each prepared speech with the speakers ;

4. When introduced, explain the timing rules and demonstrate the timing device ;

5. Throughout the meeting, time each speaker and record time used ;

6. When called to report by the Topic Master or Toastmaster of the Evening, stand by your chair, announce the speaker’s name and the time taken ;

7. State those eligible for awards ;

8. Keep all equipments at the end of the meeting.
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Timer’s Report

	Name of Speaker
	Time Taken
	Eligible for voting ?
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Timing for Speechcraft program

Table Topic Session : 1 – 2 minutes

1 min


-
Green

1 min 30 sec 
-
Amber

Must speak for minimum of 

2 min


-
Red


1 minute to be eligible to be

2 min 30 sec

-
Ring bell

voted Best Topic Speaker

Prepared Speeches

Project 1 :  2 – 3 minutes 

2 min


-
Green


Must speak for minimum of

2 min 30 sec

- 
Amber

1 minute 30 seconds to be

3 min


-
Red


eligible to be voted

3 min 30 sec

-
Ring bell

Best Prepared Speech Speaker    

Project 2 to Project 6 :  3 – 5 minutes

3 min


-
Green


Must speak for minimum of

4 min


-
Amber

2mins 30 secs  to be eligible

5 min


-
Red


to be voted Best Prepared 

5 min 30 sec

-
Ring bell

Speech Speaker

Speech Evaluation : 2 – 3 minutes

2 min


-
Green


Must speak for minimum of

2 min 30 sec

- 
Amber

1 minute 30 seconds

3 min


-
Red


to be eligible to be voted

3 min 30 sec

-
Ring bell

Best Speech Evaluator

