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Toastmaster of the Day/Evening Script
Club Humorous Speech and Evaluation Contests

(Revision 05.  Aug 2003.  Written by Kan Kin Fung)

Before the Session Begins

1. Check with the appointment holders (VIP, timers, counters, SAAs, photographer, videographer, Contest Chair, Organizing Chair, and Judges) how they would like to be introduced.

2. Check with Evaluation and Humorous Speech Contestants/test speaker, the proper pronunciation of their names. Check with the latter two the title of their speeches.

3. Check with both Humorous Speech Contestants and Evaluation Contestants if they need any special set up, e.g. lectern, white board, Overhead projector, microphone.

4. Find out from the Contest Chair the speaking order for both contests, and if possible write the speaking order on a white board or a flip chart.

5. Check with Contest Chair and Organizing Chair if there are any last minute changes to the program sheet and the appointments.

6. Check with Organizing Chair what announcements are to be made near the end.

7. Check if the wireless mic batteries are not flat.  Ask all contestants to test the mic. 

8. Make sure the timing signal device can be seen from the stage, without any obstructions (e.g. people’s heads). Tell the contestant of device’s location. 

9. Check that all trophies, certificates, and tokens are complete and in correct order.  Find out from the Organizing Chair, which VIPs will present them.

10. Sit next to the Contest Chair & Organizing Chair, for any last minute coordination.

Opening

VIP’s name and title

Mr/Mdm President

District Officers

Fellow toastmasters

Guests

Ladies and Gentlemen

Welcome to the _______ Toastmasters Club Humorous Speech and Evaluation Contests.  We are going to have an enriching, entertaining, and enlightening experience this evening

First, may I ask all of you to turn your mobile phones and pagers to silent mode please.

Next, I’d like to highlight the changes to the program sheet. (read out the changes)

Now, let me introduce the Chief Judge, the Contest Chair, and the Organizing Chair

Let us invite our President (or other VIP) to give his opening address.  (Give an appropriate introduction)

Ladies and Gentlemen, please welcome _________________.

(VIP gives the opening address)
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Opening and Humorous Speech Contest continued

A Speech Contest will not be a contest without the rules.  Let’s invite our Contest Chairperson to brief us on the rules of the Humorous Speech Contest.

(Give a brief introduction)

(Contest Chairman briefs the audience on the contest rules, and hands back the control of the meeting to the TMD)

Thank you Contest Chairperson.  Before we start the Humorous Speech Contest, let me highlight a few points:

a. No photograph-taking will be allowed during the presentation of the contestants.

b. I will announce the name of the contestant, after which we will all welcome the contestant by a warm round of applause. The contestant will come to the stage and I’ll shake hands with him or her.  Then I will announce the title of the speech, and I’ll repeat the title of the speech.  I will announce the name of the contestant again. Please hold your applause and avoid walking around until the end of the contestant’s presentation.  No one will be allowed to go into or out of this room during the contestant’s presentation. (Conduct a dry run if you want to)

c. There will be a one-minute silence after each speech, for the judges to mark their ballots.  You may go to the restroom during this period, if it is absolutely necessary.

d. (If the Contest Chair has not announced the speaking order)  The speaking order will be as follows.  (Write the names of the Contestants and their speaking position on the white board/flip chart for all to see)

e. (If the Contest Chair has not indicated the location of the timing signal device)  The timing traffic light is located there (point to the location).  Can all contestants see it?
The speaking area has been designated by the Contest Chair as _________________

f. (If there is a “Guess the champion” game)  Does everybody have a ballot? (show the audience what the ballot looks like)  I’m sure you will listen carefully to all the contest speeches, to guess who would be the champion.  Please write the champion’s name in the space provided, and please don’t forget, I repeat, don’t forget to write your name at the back of the ballot.  There will be an attractive prize for __ people who make the correct guess.  Every body is eligible to participate in this game, except the following:  the judges, timers, counters, Contest Chair, Organizing Chair.   Even the contestants can participate in this game.   At the end of the contest, please deposit your ballot in the bowl with the name of your champion.  Any questions?

g. (If contestants haven’t tested the mic) Have all contestants tested the microphone?

h. Once again, please make sure you’ve switched your mobile phones and pagers to silent mode.
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Humorous Speech Contest (continued)

And now, the moment all of you have been waiting for.

Are the judges ready?

Are the timers ready?

Are the contestants ready?

Is the audience ready?

Mdm Contest Chairperson, may we start the Humorous Speech Contest?

(Contest Chair replies, “Yes.”)

Let the Contest begin.

Contestant number one, Name – (read it aloud slowly and clearly, and do NOT mention titles such as CTM, ATM etc)    (Lead the applause)
(Shake hands with the Contestant.  Make sure you wait until the applause dies down, then read slowly and clearly the title of the speech by beginning with, “The title of the speech is, “……”.  Pause.  Read the title of the speech again.  Pause.  Read slowly and clearly again the name of the contestant.   Shake the contestant’s hand again.  Do not lead the applause this time. Go back to your seat quickly.  Do not linger around on the stage)

(After the first contestant has completed his/her speech)

To help the judges mark their ballots, please observe one minute of silence.   For those of you who need to move around, this is the time to do so.

(Note the time using your watch so that you’ll know when the one-minute period is up.  Alternatively, the timer can help to time this period)

(During this one minute of silence, discreetly check with the next contestant again what special set-up he/she will need. E.g. Setting up the overhead projector, removing the lectern or microphone stand, etc.  Then get the SAA to set up the equipment, before announcing the name of the next contestant.  It’s OK if the set up time exceeds the one-minute silence period.)

(After finishing the set-up, or if none is needed, when the one-minute silence period is up)  

Contestant number two, Name (see above for further instructions)
(After all contestants have completed their speeches, and after the last one-minute silence period is up) Would the tally counters collect the ballots from the judges, and the report from the timers.  Would  the chief judge and tally counters remain in the room during the refreshment break, to count the votes.

Does every one still have the “Guess the Champion” ballots?  Please write down the name of the contestant that you think will be the champion.  Please write your name at the back of the ballot. Don’t forget to deposit your ballot in the appropriate bowl. Let’s take a refreshment break.  Please come back at __pm.
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Evaluation Contest – after the refreshment break

Welcome back to the second session this afternoon:  the Evaluation Contest.

(Tell a joke etc. to allow time for people to come back to their seats and to settle down)

The judges and appointment holders remain the same as those for the Humorous Speech Contest. Let us invite the Contest Chair to brief us on the rules for the Evaluation Contest. Please welcome _______________.

(Contest Chairperson briefs the audience on the contest rules)

Thank you Contest Chairperson.  Before we start, let me highlight a few points:

a. No photograph-taking will be allowed during the presentation of the contestants.
b. A test speaker will deliver a 5-7 minute speech for evaluation.  Then the SAA will escort the evaluation contestants to leave the room, and the contestants will have a 5-minute period to prepare for the evaluation.  At the end of the 5-minute period, the SAA will take away all preparation material from the contestants, arrange the material in the speaking order, and pass the material to the TMD.  The SAA will ask the first contestant to come into the room, and his/her material will be returned as the TMD introduces the contestant.
c. I will announce the name of the contestant, after which we will all welcome the contestant by a warm round of applause.  I’ll shake hands with the contestant.  Then I will announce the name of the contestant again. Please hold your applause and avoid walking around until the end of the contestant’s presentation.  No one will be allowed to go into or out of this room during the contestant’s presentation. (Dry run if desired)

d. There will be a one-minute silence after each evaluation, for the judges to mark their ballots.  You may go to the restroom during this period, if it is absolutely necessary.

e. (If the Contest Chair has not announced the speaking order)  The speaking order will be as follows.  (Write the speaking order on the white board/flip chart)

f. (If the Contest Chair has not indicated the location of the timing signal device)  The timing traffic light is located there (point to the location).  Can all contestants see it?
The speaking area has been designated by the Contest Chair as _______________

g. (If there is a “Guess the champion” game)  Does everybody have a ballot? (show the audience what the ballot looks like)  I’m sure you will listen carefully to all the contest speeches, to guess who would be the champion.  Please write the champion’s name in the space provided, and please don’t forget, I repeat, don’t forget to write your name at the back of the ballot.  There will be an attractive prize for __ people who make the correct guess.  Every body is eligible to participate in this game, except the following:  the judges, timers, counters, Contest Chair, Organizing Chair.   Even the contestants can participate in this game.   At the end of the contest, please deposit your ballot in the bowl with the name of your champion.  Any questions?

h. (If contestants haven’t tested the mic) Have all contestants tested the microphone?
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i. Once again, please make sure you’ve switched your mobile phones and pagers to silent mode.

Evaluation Contest

And now, the moment all of you have been waiting for.

Are the judges ready?

Are the timers ready?

Are the contestants ready?

Is the audience ready?

Is the test speaker ready?

Mdm. Contest Chairperson, may we start the Evaluation Contest?

(Contest Chairman replies, “Yes.”)

Let the Contest begin. The test speaker is _____________ (Do not mention CTM etc, but lead the applause) The title of the speech is ________.  Again, the title of the speech is _.  Please welcome _______ (name of the test speaker).  (Do not mention which manual project the test speaker is doing.  Do not mention the objectives of the manual project)
(after the test speaker has delivered the speech)  (note: do not comment on the test speech when the contestants are in the room)  Timer, may I have the timing report for the test speaker please?  The contestants have 5 minutes to prepare for their evaluation.  At the end of the 5th minute, the SAA will take away the materials from all contestants, and ask the first contestant to come into the room. SAA, would you usher all contestants to the waiting area outside the room please? 

(after all contestants have left the room) Timer, please start the counting of the 5-minute period now.  Please give me a signal when the 5-minute period is up.

(To fill up the 5-minute period, the TMD has many options, e.g. interviewing the test speaker, asking the audience to evaluate the test speech, start a chain story based on the test speech, tell some jokes or stories, invite comments on the test speech, etc.)

(When the 5-minute period is up, notify the SAA to take away the materials from all contestants, and arrange them in the speaking order of the contestants. Ask the SAA to invite the first contestants to come into the room.  Get the preparation material from the SAA.  Make sure the names of the contestants are in the material, so that you know what material belong to which contestant)

(When the first contestant comes into the room, be sure to have this contestant’s  material ready to be returned to him/her)
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Contestant Number One, Name (read it aloud slowly and clearly, and do NOT mention titles such as CTM, ATM etc).    (Lead the applause, shake hands with the contestant, and return the material to the contestant. Make sure you wait until the applause dies down, then announce slowly and clearly the name of the contestant again.  Go back to your seat quickly.  Do not applause. Do not linger around on the stage.)

(After the first contestant has completed his/her speech)

To help the judges mark their ballots, please observe one minute of silence.   For those of you who need to move around, this is the time to do so. SAA please bring the next contestant, Name, into the room please.  (Note the time using your watch so that you’ll know when the one-minute period is up.  Alternatively, the timer can help to time this period)

(During this one minute of silence, ask the next contestant to sit at the designated chair, and discreetly check with the contestant again what special set-up he/she will need. E.g. Setting up the overhead projector, removing the lectern or microphone stand, etc.  Then get the SAA to set up the equipment, before announcing the name of the next contestant.  It’s OK if the set up time exceeds slightly the one-minute silence period.)

(After finishing the set-up, or if none is needed, when the one-minute silence period is up, pass the notes back to the contestant) Contestant no.2, Name. Repeat Name. (see above)

(After all contestants have completed their speeches, and after the last one-minute silence period is up) Would the tally counters collect the ballots from the judges, and the report from the timers.  Would the chief judge and tally counters go to the area outside the room to count the ballots?

Does every one still have the “Guess the Champion” ballots?  Please write down the name of the contestant that you think will be the champion.  Please write your name at the back of the ballot.    Please deposit your ballots in the appropriate bowl. (Pause to allow the audience to deposit their ballots)

Now, ladies and gentlemen, it is time for some commercial messages.

(Make announcement of upcoming events for the club, area, division, district)

Presentation of Certificates, Tokens, Awards

Now is the certificate presentation time.  There are two very important people I want to invite to come out to help.   First, let’s invite a capable toastmaster to come out and help arrange the certificates in correct order for presentation. She is SAA ________________.  Next, let’s invite ________________ to present the Certificates of Participation to the contestants. (mention some introduction) Please welcome ________________.  (Get the Certificate from the SAA and announce the name on the Certificate.  Lead the applause.)
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(After all the Certificates of Participation have been presented)  We’d like to thank _____________________________for presenting the certificates. (lead the applause)
To be presented next are the Certificates of Appreciation for the appointment holders.  Let’s invite _____________________ to present the certificates (mention some introduction) Please welcome ___________________  (Lead the applause.  Get the Certificate from the SAA and announce the name on the Certificate)

 (If the Tally Counters have not come back into the room, hold the certificates, to be presented later in the meeting) (Present the TMD certificate last)

(After all the Certificates of Appreciation for the appointment holders have been presented) We’d like to thank ______ for presenting the certificates. (Lead the applause)

(Make sure all the judges have come back into the room) Next to be presented are the Certificates of Appreciation for the Judges.  May we invite _________ to present the certificates. (mention some introduction) Please welcome ________. (Lead the applause)  (Get the certificates from the SAA and announce the name and title on the certificate)

(After all the Certificates of Appreciation for the Judges have been presented) We’d like to thank ______________________ for presenting the certificates. (Lead the applause)

(If there are some certificates not presented due to the previous absence of the recipients – e.g. chief judge and ballot counters, this is a good time to present those certificates)

Mdm Contest Chairperson, are the contest results ready?  And now, ladies and gentlemen, the defining moment we have been waiting for: the presentation of awards for the Contests.   Let’s invite ______________ to come to the stage to present the awards.  (mention some introduction) Please welcome ____________

Mdm. Contest Chairperson, may I have the contest results please? (Get result slips from the Contest Chairman, and note if there is any disqualification)

Shall we announce the results for the Humorous Speech Contest first?  There have been  (number) contestants disqualified because of (reason).  Is there any protest before the results are announced?  As you know, the results, once announced, will be final.  (Pause)

(Check if the SAA has the trophies ready)

As there are ___ contestants, there will be ___ prizes.  The results for the Humorous Speech Contest are:

The 2nd runner-up:  Name with title (Area and club name optional) (lead the applause)

The 1st runner-up: Name with title (Area and club name optional) (lead the applause)
The champion: Name with title (Area and club name optional) (lead the applause)
The champion will represent the club in the Area Humorous Speech Contest.  If the champion can’t attend, the next highest placed available contestant will be the alternate.
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And now, ladies and gentlemen, the results for the Evaluation Contest.

(Take a look at the result slip, to see if there is any disqualification)

There have been  (number) contestants disqualified because (reason).  Is there any protest before the results are announced?  As you know, the results, once announced, will be final.  (Pause)

(Check if the SAA has the trophies ready)

As there are ___ contestants, there will be __ prizes. The results for the Eval Contest:

The 2nd runner-up: Name with title (Area and club name optional) (lead the applause)

The 1st runner-up: Name with title (Area and club name optional) (lead the applause)
The champion:  Name with title (Area and club name optional) (lead the applause)
The champion will represent the club in the Area Evaluation Contest.  If the champion can’t attend, the next highest placed available contestant will be the alternate.

What’s next?   This will be, of course, the lucky draw for the “Guess the Champion” game.  Would the SAA come forward with the ballots with the correct Humorous Speech Champion name?  (Pause and wait for the SAA to come to the stage with the basket of ballots)  Let’s invite the Champion to come to the stage to draw the ____ lucky winners and present the prizes.  Please welcome __________________

The lucky winners who have guessed the Humorous Speech Champion correctly are:

(mentally keep track of the number of lucky winners)

Name (lead the applause)

Name (lead the applause)

Name (lead the applause)

Next let’s have the ballots for guessing the Evaluation Contest Champion. (Pause and allow some time for the SAA to get the basket of ballots ready)

Let’s invite the Evaluation Champion to come to the stage to draw the ___ lucky winners and present the prizes.  Please welcome ______________.

The lucky winners who have guessed the Evaluation Contest Champion correctly are:

(mentally keep track of the number of lucky winners)

Name (lead the applause)

Name (lead the applause)

Name (lead the applause)

Thank you ______ for presenting the prizes (lead the applause)
Now, ladies and gentlemen, let’s hear it from our President for the closing address.  Please welcome _________.    (end)

