“TI Awareness Month” 

6th Organising Committee Meeting

Date: 28h March 2004 Sunday
Time: 5 PM 

Venue: Singapore Recreation Centre (SRC)
($22 is payable for the KTV Room, excluding Drinks)
Present:

Organising Chair: Boey Yut Mei – AG B3

Division B Representative: Evelyn, Edmund Chew AG B2, Chew Ban Seng DG & Ken Wong
Division D Representative: Tay Yiang Ping AG D1 & Michael Rodrigues
Division S Representative:  Wilson Liu & Patricia Lum
Advisor: Susan Wong 

	Item
	Description
	ACTION

	 
	Introduction  and Welcome:

Organising Chair Yut Mei welcome all attendees and thanks for their very supportive efforts and times for the meeting.


	 

	1
	Last meeting minutes 
Meeting Minutes on 14th March prepared by Yiang Ping was confirmed 
 
	 Info

	2
	Finance / Treasurer – Division B
2.1 Sponsorship
· Yut Mei stated there was no sponsorship up to-date, no response from Banji and calling  

       Division B Governor Chew Ban Seng to help

2.2 Budget Plan

· No revise Budget Plan submitted based on last discussion

· Edmund Chew would sponsor 40 book prizes

· Yut Mei would sponsor 9 file boxes for top 3 prizes for each student program, 17th Morning/ Afternoon and 18th Morning

· Yut Mei would take charge of all Prizes items

· Edmund would sponsor 2 banners, 1 at SDC Entrance and 1 in Discovery Theatrette. Jackson & Susan would arrange the banner design and printing.

· Division S Governor agreed to sponsor some prizes for Essay Writing Competition.
· Yut Mei to arrange Balloon Man 

· Lin Da to present the catering Menu for selection, Ban Seng proposed that we should take it as full attendance, with 300/pax arrangement.
· Susan would sponsor Corsages, Yut Mei to provide the quantity.

2.2 MINDS

· Yut Mei informed that The Cultural Society and Breakthrough would take charge for 35 attendance from MINDS

· Yut Mei also requested Michael Rodrigues advise on the programme for MINDS

2.3 Books Selling
· Edmund would contact all Book Authors, has confirmed Katherine 20 books, William Goh 16 books, will contact Ernest and others
2.4 T-shirts

· Ban Seng has paid for all 1000 T-shirts

· Due to poor response on during the Bulk Purchase from members, it was agreed that only the Main Committee Members to purchase 2 T-Shirts, White for 17th and Black for 18th at $18 (discounted price) for easy identification during the Event

· Sub-Committee Member will be optional, if they don’t commit the purchase.
· All Speakers may have their own attire.
· Yiang Ping in-charge of the confirmation orders from all committee
· T-Shirts will be sold at $20 during the Events, $25 after the Events.


	Yut Mei / Ban Seng
Yut Mei/

Edmund/

Patricia /

Susan

Yut Mei 

Edmund

Ban Seng / Yiang Ping
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	Secretary / Administration – Division D

3.1 Website  www.geocities.com/tam_singapore has updated with

· All 17th & 18th Programme
· Family Photography Contest

· Essay Writing Contest

3.2 Outstanding item on Website

· Registration information

· Status of Tickets sold

3.3 Tickets Distribution

· Yiang Ping has collected total 300 Tickets from SDC and has briefed all on the terms and conditions for all Tickets sales as printed at the botton of Tickets acknowledge forms. Each Ticket c/w 2 days programmme.

· Yiang Ping has confirmed with Cheryl – Age 3 and below are FREE

· Yiang Ping has distributed the following:

· Division B Governor Chew Ban Seng has paid for 40 Tickets, of which 20 for his own, 10 each for Area B1 & B4

· Area Governor B2 Edmund Chew paid for 10 Tickets

· Area Governor  B3 Yut Mei collected 30 Tickets

· Division D Govenor Michael Rodrigues collected 50 Tickets for Area D2 - D6

· Area Governor D1 Yiang Ping collected 10 Tickets

· Division L – Susan Wong collected 20 Tickets on behalf of Division L

· Division S Governor Patricia Lum collected 70 Tickets for Area S1 – S7

Total Sold with payment received by Yiang Ping 50 Tickets, $250

Total distributed without payment – 180 Tickets
       Outstanding - 70 Tickets for Division Z and standby.

       Another 500 Tickets would be ready from SDC by Wednesday
As this is for Toastmasters Awareness Month, Ban Seng urged everyone to target at Non-Toastmasters when selling the Tickets.

3.4 Registration on 17th & 18th
-  3 persons for Registration and selling of Tickets

- 1 person for collection of return Tickets on 17th  
3.5 New Water
- Michael would contact Jackson on the collection of New Water

	Yiang Ping

ALL
Michael / Yiang Ping
Michael/
Jackson
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	Public Relations – Division S

4.1 Bulk Purchase 

· Wilson has received TI Bills with new ex-change rate, would inform all purchasers on the revised charges after Edmund update on any additional charge for forwarder services, that with 5% GST
· All Goods would arrive on Wednesday at Edmund’s warehouse.

4.2 Publicity 
· All Publication activities have been started.
· Announcement and selling of Ticket before and during the Divisions Contests 

· Jackson to produce document for those in-charge of sponsorship

· SDC would prepare the flyers and posters for School and Students
4.3 2nd Hand Books

· Wilson will send notice to all TMs on the Jumble Sales for collection of 2nd Hand Books

· Yiang Ping has collected some from Susan Wong.

4.4 Tables for Sales and Promoting of Clubs

· Wilson will send notice to those Clubs that are interested in promoting their Clubs

· For Club promotion – FREE

· For Products Sales - $50/table for 2 days, No Ticket is required for entrance for those who paid for Table.
· Tables location, 4 Tables outside Hospitality Suite, 4-5 Tables along Corridor of Fame.

· While sending to clubs, Wilson can include message for Clubs to bring their Clubs Banners for display.


	Wilson / Edmund
Jackson/

Lin Da
Wilson / Edmund
Wilson
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	Programme – Division Z
5.1 Main Programme, 17th April, Saturday – 1.30pm to 6pm
· Confirmed no Game.
· Guest-of_Honour to be confirmed by Jackson
· “LGM” was missing in the programme for Quiz Master – DTM Patrick Oei

· All titles from Speakers to be provided

· All Division Governors except Division B have yet to provide Speakers names for Showcase Speech

· Yut Mei requested specific description for Special Item.
· Ban Seng suggested not to restrict the number of audience to 300, would request SDC to provide a separate room with TV or Screen to view the programme in the Theatrette if possible when there is full house in the Theratrette.

5.2 Student Programme, 17th April, Saturday – 9am to 5pm 

· SDC fully in-charge. 
· Expected 2000 Students each for morning and afternoon Session. 
· Can the members with children join in the programme?
5.3 Sunday Programme, 18th April, Sunday  – 9am to 7pm 
· More details required for Concurrent Workshop.
· Classroom – 40 Seats

· Outdoor Tent – capacity 1,500

· Afternoon Grand Final for who?


	Kim Siong / Division Governors
SDC
SDC

Kim Siong
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	Other Proposal for Event

· All Photography and Essay Writing Winners will be notified before 17th April, with notice stating FREE Entry for SDC.
· Each Division to provide 5 members for ushering to be briefed on 11 April at SDC.
	Susan/Yut Mei
 All divisions
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	Other matters:

 Meeting ended at 7.30pm
Next meeting on 11th April, Sunday at SDC. 
	All divisions


