 “TI Awareness Month” 

1st Organising Committee Meeting

Date: 19 January 2004 Monday

Time: 7.00 PM 

Venue: Café Palm, Singapore Swimming Club, Tanjong Rhu

Present:

Organising Chair: Boey Yut Mei – AG B3

Co-Chair: Edmund Chew – AG B2

Organising Secretary : Tay Yiang Ping – AG D1

Division  B Representative : Chew Ban Seng – DVG B

Division D Representative  : Michael Rodrigues – DVG D

Division S Representatives :Tony Phee – AG S2 

                                            : Wilson Liu – VPE (Jurong) S6

Division Z Representative   : Poh Kim Siong – AG Z2

Advisor: Susan Wong 

Deputy Chair: Benji Ng : NTU Alumni
 
	Item
	Description
	Action

	 
	Introduction  and Welcome:

Organising Chair Yut Mei welcome all attendees and thanks for their very supportive efforts and times for the meeting.


	 

	1
	Objectives of TI Awareness Month

1.1 To make aware and promote to members and public on

· TI Mission

· Member’s promise

· District theme – Expand Our Horizons In Speaking, In Leading, In Serving  

1.2 To get new members for own division (through Clubs)

1.3 To involve family in Toastmasters activities, in-line with Theme of 
      UN International Year of the Family 

	 All Divisions

To promote

	2
	Duties of Main Organising Committee:

Organising Chair - Boey Yut Mei

Deputy Organising Chair - Edmund Chew

Secretary / Admin -  Division D

Finance / Treasurer – Division B

Public Relations – Division S

Programme – Division Z

Division L will not be involved in the Organising Committee, as they are busy with their own Anniversary Convention on 24 April. However, they will be informed and invited to participate. Thus, their Anniversary can be considered as part of the TI Awareness programme.

 
	 All

to work

and co-operate

	3
	Launch Event:

Date: 17 April 2004, Saturday

Time: 1pm – 6pm

Venue: Singapore Post (tentatively, Kim Siong to check)

Expected Audience: 250 include family members

Entrance Fees: $5 /ticket to cover cost of food.

All Divisions will also organize their own events to promote TI Awareness Month at the suitable occasion, perhaps at their Divisions’ Contests

Division B –  24 April, Saturday, Clementi CC

Division D – 10 April, Saturday, NTUC Income

Division Z – 10 April, Saturday, Alexandra Hospital

Division S – 3 April, Saturday, Braddell Heights CC


	AG Poh

To confirm on urgent basis. 

All 

divisions

	4
	Secretary / Administration – Division D

· Reception and Registration

· Ticketing

· Collection of 2nd Hand Books,The Toastmaster Magazines,etc

· Selling tables for 2nd Hand Books and Books Published by Toastmasters


	Division D



	5
	Finance / Treasurer – Division B

· Open Account for Money Transaction, joint name with Yut Mei and Yiang Ping

· Yut Mei will invite Guest of Honour , from Ministry of Education, or 

· Others such as Dr Chong Weng Chiew,MP for Tanjong Pagar GRC or

· Dr Mohamad Maliki Osman MP for Sembawang GRC

· Yut Mei will approach MCDS for brochures on family  

· Yut Mei will confirm Venue with Kim Siong

· Yut Mei will contact Books Authors for the sponsoring of events through selling of books by our committee. 

Books Authors include – Katherine, John Sih, Ernest Chen, Edmund Chew/Daniel Choo, William Goh,William Lim

Susan will provide all Medias contacts for Yut Mei & William to follow up on the publicity of the Event

· Edmund will arrange for Goodies Bags or Door Gifts

· Susan will arrange Newater Sponsorship

· Benji Ng to assist to get  financial sponsors 

 
	Division B

	6
	Public Relations – Division S

· Setting up of Stage

· Promotion through Media (work with Yut Mei) and Website

· Kim Siong proposed to print TI Stamp and approach Singapore Post 

· Kim Siong will seek TI approval for use of Logo for event.

· Wilson will approach Willie Loh for Website Design to include:

· Provide Pre-Order service to Clubs and members, closing date for submission of order is end Feb, and payment to be made before 15 Mar, upon confirmation of Delivery charges and further bargain with TI for special price for the Event.

· Categories 2nd Hand Books - Poetry, Motivational, Educational, Health Books, Reader Digest, TI Magazines

 
	Division S

 

	7
	Programme – Division Z

- To invite Speakers on Special Talks, includes District Governor, Ho Fong

   Meng, Associate LGET Gea Bang Peng, LGM Patrick Oei, Dr Khong ….

- To include Speech Contest 5-7 minutes by District Officers, 2 from each 

   Division, voting by audience.

- Kim Siong pointed out if Singapore Post is chosen, we have to provide 15

 minutes sales session for them which is acceptable to us.


	Division Z

	8
	Other matters:

Yut Mei request each division to form their own sub-committee to carry the duties and make TI Awareness Month a Success. 

Committee members thank Yut Mei for the dinner.
Meeting ended at 9.30pm

· Next meeting date (tentatively on Mon. 9/2/04 at 7pm) and venue will be dependent on the confirmation of Event Venue.

 
	All divisions


