1st Secretariat Meeting 
Held on 30 June at Singapore Swimming Club
Present:
Ashley Ang

Kong Pak Fee

Tay Tian Tean

Doreen

Summary of discussion
1.
Convention Bag

1.1
 Before deciding on the type of convention back, we would have to confirm with the chairman the followings:

a)  the budget 
b)  the materials to be packed 

c)  size of the report & magazine

d)  budget includes the landyard for the name card holder

e)  logo of sponsor, TI, convention

2
Name Tag
2.1
The MAD committee’s idea was to have an identity for original country the  delegate was from. The use of flag might need clearance. We then embarked on the idea of using an icon that could relate to the country.

3
Delegates Register

3.1
Monica would update the delegates on the web-site and we, the secretariat would based her updates to our build our own register.
4
Suppliers
4.1
Would visit the suppliers Monica patronized hoping to get better price 
Recorded by Doreen
11 Jul 07

Visited  two suppliers

1)
Twinkle Marketing Pte Ltd

2) 
Everfirst Pte Ltd
