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MINUTES OF MEETING





EDITORIAL MEETING #01

Date: 24 August 2007

  
Time: 2:30pm

  
     Venus: Raffles Place Coffee Club

MAD EDITORIAL MEETING

	Present:
	Mr Albert Lim

Ms Chris 

Ms Tay Yiang Ping

Ms Kris Tay 


	AL

CH

TYP

KT
	

	Item
	Matters Discussed
	Action

	1.
	Cover Design
	

	1.1
	Chris will take charge of this due to her expertise.
	CH

	1.2
	It was decided that the images used on the cover should tie in with all other collaterals for the Convention. To discuss at MAD Committee Meeting on 31 Aug 2007.
	CH

	2.
	Mission & Vision
	

	2.1
	As there will not be any Mission & Vision Statement for the Convention, it was decided that the Mission & Vision of Toastmasters International will be included.
	All to note

	3.
	VIP Messages
	

	3.1
	Aziz will liaise with the VIP, Mr Abdul, the keynote speaker. Yiang Ping will check with Aziz regarding the message from the keynote speaker. Yiang Ping requested that Kris draft the letter to the VIP, informing him of the theme of the Convention.
	TYP/KT

	4.
	Advertisements
	

	4.1
	Yiang Ping briefed that she needs to raise additional funds. Min 20pp will be set aside for the advertisements. Each page will be S$300.
	TYP


	Item
	Matters Discussed
	Action

	5.
	No. of Pages
	

	5.1
	Total no. of pages will be 80pp (original proposal by YP) and details so far are :

Keynote Speaker – 1pp
World Champion – 1pp
International Director – 1pp
DG – 1pp
LGET/LGM – 1pp
Breakout Sessions – 6 speakers (short profile) – 3pp
Mandarin speakers – 2 speakers (short profile) – 1pp
Tamil Workshop/Contest – 1pp
Organising Chair  1pp
Co-chair – 1pp
Organising Committee – 1pp
Team picture – 1pp (all wearing MAD T-shirts)
Chief Editor – 1pp
Programme – 2pp
Breakout Sessions Programme – 2pp
Past District Leaders + Past Champions listing – 1pp
Promotion for Semi Annual 2008 & Annual 2009 Conventions – 2pp
Advertisments – 18pp + 1 Inside Front Cover  + 1 Inside Back Cover + 1 Back Cover

Acknowledgement for Sponsors - 1 pp

Blank pages B&W - for taking notes
Articles - 

- Oldest Clubs in 4 countries - 4pp (colour)

- SRC - 1pp for being the top in attendance
- Contest Articles (B&W) - 15 pp or more? (top 3 will win prizes – to be confirmed)

	KT to liaise with Education Committee – John Tan re profile of speakers

	6.
	Contest
	

	6.1
	It was decided that there will be a contest for all Toastmasters to submit articles relating to the theme – Made A Difference. Albert will be the Chief Judge.
	AL

	7.
	Deadline
	

	7.1
	The lead time needed for printing is 2 weeks. Based on the time schedule prepared by MAD Committee, the Editorial sub-committee is to start collecting articles and design layout by Sep 2007. 
	All to note

	8.
	Next Meeting
	

	8.1
	Kris will inform sub-committee members regarding the next meeting venue and date.
	KT


Minutes recorded by Kris Tay
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